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Job description

	Date: 
	15 January 2026


_____________________________________________________________________

	Department:

	City and Organisational Strategy 

	Post number:

	CLIMPO016

	Section:

	Climate 

	Job title:

	Climate Resilience Officer 

	Grade:

	Grade 9


_____________________________________________________________________

Main purpose of job

The post holder will directly support the climate adaptation and resilience programme, coordinating the development and delivery of adaptation plans and projects. 

Deliver adaptation projects to help build greater knowledge, understanding and action, collaboration and knowledge sharing, and develop shared resilience pathways for the city and the council. 

Support the development, delivery and periodic review of climate strategies and plans for the city and council and ensure that climate objectives and best practice are mainstreamed within BCC strategies, plans and projects.

Build the capacity of departments to deliver the resilience elements of the Climate Action Plan and help the council to achieve the council’s risk reduction ambitions.

Provide advice and support to council, the Climate Programme Board, the Climate and City Resilience Committee, and the Our Planet Board, with the aim of delivering key strategic objectives on climate adaptation and resilience. 

Develop technical skills and understanding across council on preparedness for climate change, key vulnerabilities and opportunities for the council, communities and the city. 

The post holder will report to the Adaptation and Resilience Advisor and work closely with the Data Analysts and Monitoring and Results Officer. The post will be located within a matrix structure to facilitate cross-functional and collaborative working across the broader climate team and maintain a flexible approach and the efficient allocation of resources to enable agile working in a complex, fast-moving environment.

Represent the Adaptation and Resilience Advisor on matters within the post’s sphere of responsibility.

Summary of responsibilities and personal duties

1. Manage the Horizon Pathways2 Resilience programme collaborating with city partners to develop and deliver a city climate adaptation and resilience plan for Belfast, ensuring effective engagement of key stakeholders and alignment and cross-working between city and regional approaches.
2. Ensure effective project management techniques are applied including implementation plans, risk controls and performance management arrangements to ensure effective delivery of project milestones and outputs.
3. Develop and update an evidence base on climate risk and vulnerability data, collating information on city-wide climate risk assessments and resilience pathways, including flooding, urban heat island effects, biodiversity loss, and soil health and communicating this effectively across city stakeholders, the council and communities to drive understanding and accelerated adaptation action. 
4. Lead on scaling up of nature-based solutions including sustainable urban drainage systems (SuDS), biodiversity enhancement, and heat resilience in key vulnerability areas. Deliver integrated approaches to support nature recovery, flood resilience, heat adaptation, and other climate goals identified for Belfast. 
5. Support the delivery of specific resilience and adaptation initiatives, policies, plans and projects arising from the council’s Climate Action Plan.
6. Advise on the mainstreaming of resilience, adaptation and nature-based solutions into council projects, programmes and plans, developing the capacity of BCC staff to mainstream resilience, adaptation and nature-based solutions into their respective areas of work including delivering training sessions and workshops to upskill staff and promote best practices.
7. Support the alignment of all council strategies and plans to deliver the Belfast Agenda, climate adaptation actions, helping to synthesise strategic goals and management processes, governance and accountability systems and ensure a unity of purpose and direction across council functions.
8. Assist with responses to internal BCC briefing and corporate requests for information on resilience and adaptation related projects, drafting briefing notes, papers for CMT, boards and relevant committees as well as responding to Consultations and FOIs as required.
9. Assist with drafting of briefing notes, presentations and updates to relevant groups and boards in line with established governance arrangements and agreed timescales including: the Our Planet Board (and its Strategic Oversight Group), and the Belfast Climate Commission. 
10. Act as a subject matter expert on resilience, adaptation and nature-based solutions, maintaining best practice standards and providing advice to elected members, colleagues, and external stakeholders to build understanding of climate risk and vulnerability, focusing on vulnerable communities and ensuring a just transition.
11. Support the Adaptation and Resilience Advisor to develop a programme of projects to reduce climate risk specifically supporting the development of funding applications and business cases to pilot and scale resilience projects.
12. Support the development and delivery of projects including researching, preparing costings, assessing risks and work closely with the Monitoring and Results Officer to ensure that: a) results frameworks, project dashboards and MS Project Gannt charts are in place for every resilience project with appropriate indicators and targets to enable progress, outcomes and impacts to be properly tracked, evaluated and managed; and b) learning from projects is disseminated and contributes to evidence-driven decision-making.
13. Support the commissioning and monitoring of consultancy work to support technical feasibility, conceptual designs, and business cases for climate adaptation projects that deliver multiple environmental, economic and social benefits.
14. Build and maintain excellent working relationships and engagement with departments (eg DfI, DfC, NI Water etc) and other key stakeholders (e.g. academic institutions, community groups, advisory boards) to co-develop nature-based solutions and greening initiatives and deliver resilience priorities.
15. Provide information on resilience and adaptation to a range of audiences using presentations, reports, website, newsletters, and using appropriate forms of communication based on the target audience (including social media platforms), working with the Communications team on written press releases and other media content as needed.
16. Provide a read out and an analysis of information gathered at visits, seminars and conferences, preparing appropriate briefing papers, reports and analysis on this work for wider circulation to the appropriate stakeholders.
17. Be accountable for the successful delivery, implementation and administration of funding, in accordance with the principles of performance management and the council’s policies as required.
18. Assist with the preparation and validation of any tendering process including advising on and assisting in the negotiation and appointment of bidders and bid evaluations to ensure that the council achieves optimal value for money. 
19. Lead, motivate and manage all allocated staff in accordance with all relevant council policies and procedures including Achieving Through People framework; learning and development, to ensure that the essential skills are available within the Section, ensuring the effective delivery of services. 
20. Manage all budgetary and other resources assigned, contributing to the work of the section, including the preparation of an annual estimate, section business plan and the management of approved budgets in line with corporate and departmental policies and procedures. 
21. 21. Ensuring all policy development, consultations and frameworks comply with the council’s statutory duties under Section 75 of the Northern Ireland Act 1998 and other applicable legislation and the council’s Equality Scheme. Motivate and manage any staff, that may be assigned, to the post holder to ensure effective service delivery and to be responsible for reviewing and implementing a proper staff training and development programme.
22. Participate in all induction and in-service training provided by Belfast City Council and in the induction and support of all newly appointed staff and other human resource management policies and procedures, as appropriate, including, absence management, disciplinary and grievance procedure.


23. Participate, as directed, in the council’s recruitment and selection procedures.
24. Act in accordance with the council and departmental policies and procedures including customer care, equal opportunities, health and safety, safeguarding and any pertinent legislation.
25. Undertake the duties in such a way as to enhance and protect the reputation and public profile of the council.
26. Undertake such other relevant duties as may, from time to time be required.

This job description has been written at a time of significant organisational and structural change and it will be subject to review and amendment as the demands of the role and the organisation evolve. Therefore, the post-holder will be required to be flexible, adaptable and aware that they may be asked to perform tasks, duties and responsibilities which are not specifically detailed in the job description but which are commensurate with the role.


Employee specification

	Date:
	24 April 2026


___________________________________________________________________

	Department:

	City and Organisational Strategy
 

	Post number:

	CLIMPO016

	Section:

	Climate 

	Job title:

	Climate Resilience Officer

	Grade:
	Grade 9



_____________________________________________________________________

Essential criteria

Qualifications 

Applicants must, as at the closing date for receipt of application forms, have a third level qualification in a relevant subject such as climate change, environmental sustainability or another relevant field, or equivalent qualification.

Experience

Applicants must also, as at the closing date for receipt of application forms, be able to demonstrate on the application form, by providing personal and specific examples, a) at least two years’ relevant experience of delivering projects that are relevant to the climate agenda which must also include at least two years’ relevant experience in each of the following three areas: 

b) developing and delivering climate risk assessments and adaptation plans and projects; 
c) managing and reporting on climate-related and, or re-naturing projects; and 
d) engaging collaboratively with stakeholders to mainstream resilience, adaptation and nature-based solutions into projects, programmes and plans. 

Desirable criteria

In addition to the above qualifications and experience, Belfast City Council reserves the right to short-list only those applicants who, as at the closing date for receipt of application forms:

· in the first instance, can demonstrate on the application form, by providing personal and specific examples, at least three years’ relevant experience in each of the aforementioned areas (a) – (d); and
· in the second instance, possess an additional higher-level qualification such as a relevant post-graduate qualification, for example, a Masters in a relevant subject or within a relevant professional discipline, or equivalent.

Special skills and attributes

Applicants must be able to demonstrate evidence of the following skills and attributes which may be tested at interview:

Technical knowledge: understanding of good practice and recent thinking around climate change adaptation and resilience, environment and, or natural resources management, and inclusive strategies to support climate vulnerable communities.

Communication skills: the ability to grasp technical monitoring and evaluation issues and translate them into clear and pragmatic advice and, or programmatic responses, to relate to others at all levels effectively and to communicate with evidence of excellent written and presentation skills. Good interpersonal skills and the ability to work with senior staff from diverse organisations.

Team working skills: the ability to work collaboratively within the team and across disciplines and departments, engage effectively in a team environment to support the delivery of innovative solutions in a complex institutional context. 

Planning and organisational skills: the ability to prioritise and organise tasks, work at pace to meet project deadlines and deliverables, with varied or conflicting demands and priorities across multiple workstreams. The ability to adopt agile working practices in a complex, fast moving environment. 

Project development skills: the ability to contribute towards complex projects, funding applications and business cases involving multi-year timeframes and multiple staff. 

Capacity building: the ability to help others make good use of research/ evaluation evidence and support capacity development across departments to meet climate commitments. Skills to train, mentor, and coach non-specialists to understand and strengthen monitoring and evaluation in their work.

Political sensitivity skills: the ability to maintain sound relationships with elected representatives, displaying political sensitivity, maintaining an unbiased approach and a positive public relations image. 

Partnership working skills: the ability to form, maintain and enhance partnership working with external and internal partners.

Analytical skills: the ability to support the analysis of complex climate issues and exercise critical judgement in arriving at practical solutions.

Budget management and financial awareness skills: the ability to support the management and monitoring of project budgets, with awareness of financial administration and probity requirements.

Climate Resilience Officer

