


Job description

	Date:
	19 November 2024


_____________________________________________________________________

	Department:

	City and Organisational Strategy

	Post ID number:

	CLIMPO003

	Section:

	Climate 

	[bookmark: _Hlk81204272]Job title:

	Adaptation and Resilience Advisor 

	Grade:

	Grade 10


_____________________________________________________________________

Main purpose of job

The post holder will directly support the Climate Team on technical matters relating to the assessment of climate risk and hazards, impacts and solutions, providing options, advice, guidance and best practice to the city and council.  

The position will be line managed by the Climate Programme Manager - City but will be located within a matrix structure to facilitate cross-functional and collaborative working across the broader climate team and maintain a flexible approach and the efficient allocation of resources to enable agile working in a complex, fast moving environment.

Provide technical leadership contributing to the development, delivery and periodic review of an adaptation plan for Belfast and the council to support enhanced risk resilience in key sectors that are vulnerable to climate change.

Provide technical advice and support to the work of the Climate Programme Board, the APWG, the Resilience and Sustainability Board, the Climate Commission and other relevant bodies in relation to adaptation and climate resilience, acting as an ambassador for the natural environment. 

Support the mainstreaming of adaptation and resilience objectives within council strategies, plans and projects including, but not exclusively the Belfast Agenda, City Region Deal etc. 

Lead the development of technical skills and understanding across council related to climate adaptation and resilience to embed resilience within wider council operations.

Identify funding opportunities and prepare funding applications to support adaptation and resilience initiatives. 

Represent the Climate Programme Manager – City / Council on matters within the post’s sphere of responsibility.

Summary of responsibilities and personal duties

1. Provide high quality and consistent expert technical advice and assistance relating to the development, execution, and monitoring of climate change adaptation plans, and projects at city level chairing relevant working groups and driving the work programmes of the Climate Commission, Resilience and Sustainability Board and other partnership structures as required. 

2. Promote the adoption of nature-based solutions across the city and identify opportunities to integrate NbS into new investments to protect, restore and enhance the natural environment to prevent any further biodiversity loss and resources in a carbon-neutral, pollution-free, resilient, and zero-waste environmental way.

3. Support the Climate Programme Manager – City to facilitate cross-sector/institutional dialogue with key city partners to: 

a. advance integrated, multiple-benefit projects to link adaptation with other objectives, such as inclusion, job creation etc.;
b. advise on new developments and the most effective approaches to sectoral problems in the city articulating the benefits of adaptation interventions to reach specific target audiences effectively, from local opinion leaders to technical audiences and community groups;
c. ensure that the adaptation agenda is informed by good practice from elsewhere, drawing on experiences and learning from other cities and international networks contributing to the continuous development and improvement of key strategic plans for the city; and
d. encourage improved coordination across sectors and city partners.

4. Work closely with the Climate Programme Manager – Council, other specialists, project managers, and external parties to build understanding of adaptation and resilience requirements across the council.

5. Support the alignment of council strategies and plans to deliver the Belfast Agenda, climate actions for the city, helping to synthesise strategic goals and management processes, governance and accountability systems and ensure a unity of purpose and direction across council functions. Provide technical advice, guidance, and support to senior managers and technical officers from across the council on: 
a. the development and delivery of climate risk and opportunity assessments and adaptation options;
b. climate responsive procurement policies and practices; and
c. the scoping, design, implementation, management, and evaluation of climate adaptation interventions.

6. [bookmark: _Hlk79780205][bookmark: _Hlk79140089][bookmark: _Hlk79780130]Be an effective ambassador for Resilient Belfast, representing the council at international, national, regional, local forums in order to build and maintain excellent working relationships to the benefit of the council and the strategic partnerships, in its Adaptation Plan objectives. 

7. Provide an analysis of information gathered at visits, seminars and conferences, preparing appropriate briefing papers, reports and analysis on this work for wider circulation.

8. Support the Climate Monitoring, Learning and Reporting Officer to: 

a. monitor compliance with the council’s Adaptation Plan objectives and related actions plans, from a technical perspective and to report thereon; and
b. ensure that the outcomes from Adaptation and Resilience investments are effectively evaluated following project completion, to ascertain project impact and cost effectiveness, including implications for future financing.

9. Provide advice and guidance on the technical aspects of climate adaptation to support Elected Members and CMT to define their strategic and city priorities and to prioritise the allocation of resources, to realise the council’s Climate Plan. 

10. Provide regular updates and briefings to senior staff in the council and its city partners related to emerging policies, strategies and other developments that relate to building climate resilience and adaptive capacity. 

11. Lead the design, development and implementation of capacity building for BCC staff to support BCC’s climate change adaptation plans, specifically:

a. developing internal capacity in climate risk assessment, adaptation planning and the design and delivery of measures to increase climate resilience including Nature-based Solutions;
b. building capacity of departments to future proof pipeline investments from anticipated climate impacts, developing systems, guidance and internal screening tools and checklists and training staff where needed; and 
c. supporting the integration of adaptation learning objectives in other BCC training materials and courses as needed.

12. Support the procurement team to: 
a. identify climate risks /opportunities posed in procurement processes; 
b. develop and apply appropriate responsible procurement requirements; 
c. embed climate adaptation specifications into standard documents, tenders and evaluation criteria; and 
d. monitor and report compliance in improving adaptation performance in the Council’s supply chains including developing metrics and Key Performance Indicators (KPIs) for contracts to improve sustainability performance.

13. Review funding opportunities, providing summaries and recommendations to support the mobilisation of external financial resources and provide technical inputs into project designs, drafting sections of funding proposals and business cases where required.

14. Provide interface with climate mitigation, i.e., Green House Gas, (GHG) emission reduction programmes on behalf of the council and City. 

15. Identify and communicate the impact of relevant national environmental legislation, policy, research and financial instrument policy changes on council operations and engage with relevant government departments where required.

16. Lead the delivery of council’s inputs to policy consultation processes that relate to climate adaptation and resilience and support other policy consultation processes as required.

17. Support the delivery, assurance and management information systems to contribute to the realisation of corporate priorities, climate actions including monitoring and reporting of outcomes to appropriate audience.  

18. Undertake horizon-scanning and research activities, from a technical perspective to inform strategies and to develop and embed climate mitigation aims ensuring that planning and processes reflect external issues, which impact on the council, its services and the city.

19. Build and maintain excellent working relationships and engagement with councillors, departments and other key stakeholders ensuring that technical needs are identified through regular consultation and collaboration.

20. Review, monitor and analyse the performance against agreed targets, within the postholder sphere of responsibility, making recommendations as appropriate.

21. Work closely with Marketing and Corporate Communications as needed, to communicate messages related to climate adaptation initiatives and campaigns via the council’s website, social media and other communications channels. 

22. Manage all budgetary and other resources assigned, contributing to the work of the section, including the preparation of an annual estimate, section business plan and the management of approved budgets in line with corporate and departmental policies and procedures. 

23. Line manage all allocated staff and projects within a matrix structure and facilitate cross-functional and collaborative working across the broader climate team. Maintain a flexible approach and the efficient allocation of resources to enable agile working in a complex, fast moving environment.

24. Lead, motivate and manage all allocated staff in accordance with all relevant council policies and procedures including Achieving Through People framework; learning and development, to ensure that the essential skills are available within the section, ensuring the effective delivery of services. 

25. Participate in all induction and in-service training provided by Belfast City Council and in the induction and support of all newly appointed staff and other human resource management policies and procedures, as appropriate, including, absence management, disciplinary and grievance procedure.

26. Ensure all policy development, consultations and frameworks comply with the council’s statutory duties under Section 75 of the Northern Ireland Act 1998 and other applicable legislation and the council’s Equality Scheme. 

27. Participate, as directed, in the council’s recruitment and selection procedures.

28. Act in accordance with the council and departmental policies and procedures including customer care, equal opportunities, health and safety, safeguarding and any pertinent legislation.

29. Undertake the duties in such a way as to enhance and protect the reputation and public profile of the council.

30. Undertake such other relevant duties as may, from time to time be required.


This job description has been written at a time of significant organisational and structural change and it will be subject to review and amendment as the demands of the role and the organisation evolve. Therefore, the post-holder will be required to be flexible, adaptable and aware that they may be asked to perform tasks, duties and responsibilities which are not specifically detailed in the job description but which are commensurate with the role. 















Employee specification

	Date:
	22 June 2026


_____________________________________________________________________

	Department:

	City and Organisational Strategy

	Post ID number:

	CLIMPO003

	Section:

	Climate 

	Job title:

	Adaptation and Resilience Advisor 

	Grade:

	Grade 10


_____________________________________________________________________

Essential criteria

Qualification 

Applicants must, as at the closing date for receipt of application forms, have a third level qualification in Environmental Management, Environmental Science, Natural Resources, Climate Change, Geography, or another relevant field, or equivalent qualification.

Experience

Applicants must also, as at the closing date for receipt of application forms, be able to demonstrate on the application form, by providing personal and specific examples at least two years’ relevant experience of a) effective technical leadership of adaptation and resilience projects.

The effective technical leadership experience as demonstrated in (a), must include two years’ relevant experience of:
b) assessing climate risk and impacts, and identifying solutions, providing options, advice and guidance based on international best practice;  
c) preparing climate adaptation plans and mainstreaming adaptation and resilience considerations within policies, strategies, plans and projects at all stages in the project cycle including conception, design and delivery; and
d) building and maintaining effective collaborative relationships with a diverse range of internal and external stakeholders.

Desirable criteria

In addition to the above qualifications and experience, Belfast City Council reserves the right to short-list only those applicants who, as at the closing date for receipt of application forms:
· in the first instance, can demonstrate on the application form, by providing personal and specific examples, at least three years’ relevant experience of a) effective technical leadership of adaptation and resilience projects; and
· in the second instance, possess an additional higher-level qualification such as a relevant post-graduate qualification, for example, a Masters in a relevant subject or within a relevant professional discipline, or equivalent qualification.
Special skills and attributes

Applicants must be able to demonstrate evidence of the following skills and attributes which will be tested at interview:

Communication skills: the ability to relate to others at all levels effectively and to communicate technical subject matter to non-technical audiences including writing complex reports at all levels for internal and external recipients. 

Technical knowledge: in-depth technical knowledge and ability to provide technical advice on climate change adaptation, climate resilience, environment or natural resources management, and up-to-date awareness of recent and emerging policies and strategies as well as international best practice on urban climate change resilience, with the ability to develop high levels of cooperation between multiple stakeholders.

Team working skills: the ability to work collaboratively across disciplines, engage effectively in a team environment to deliver innovative solutions in a complex institutional context. 

Planning and organisational skills: the ability to prioritise and organise tasks, work at pace to meet project deadlines and deliverables, with varied or conflicting demands and priorities across multiple workstreams.

Analytical skills: the ability to analyse and interpret complex climate issues and exercise critical judgement in arriving at practical solutions.

Budget management and financial awareness skills: the ability to manage and monitor project budgets, with awareness of financial administration and probity requirements.

Project development skills: the ability to contribute toward complex projects, funding applications and business cases involving multi-year timeframes and multiple staff.

Capacity building skills: the ability to develop the capacity of departments to meet their climate commitments by supporting the professional development and mentorship of staff in the field of Climate Change

Political sensitivity skills: the ability to maintain sound relationships with elected representatives, displaying political sensitivity, maintaining an unbiased approach and a positive public relations image. 

Partnership working skills: the ability to form, maintain and enhance partnership working with external and internal partners to build consensus around key projects.
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